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1. OOmue noI0KEHUS

Hacrosimiass Wucrpykius paspabotana B coorBercTBUM ¢ «llomoxxenuem 00
0COOEHHOCTSX 00pabOTKM MEPCOHAIBHBIX JJAHHBIX, OCYIIECTBIIIEMOU 0€3 UCTIOIH30BAHUS
CPEACTB aBTOMATU3alUKM», YTBEPKIACHHBIM mOocTaHoBieHHeM IIpaBurensctBa P®D ot
15.09.2008 Ne 687 u ompenensier npaBuiia padOThl C MEPCOHAIbHBIMU JAHHBIMU M MX
MaTepualbHBIMU HOCUTEIISIMU 0€3 UCTIOIB30BaHUS CPEJICTB aBTOMATHU3ALIUU.

OOpaboTka mnepcoHalbHBIX naHHbIX (manmee —IIJ[) cumrTaercs ocymiecTBIEHHON 0e3
WCIIO0JIb30BaHUs CPEACTB aBTOMAaTH3alMK (HEABTOMATU3UPOBAHHOM), €CJIU TaKue JEUCTBUA C
[1J[, kaK UCIIONB30BAaHHUE, YTOUHEHUE, pacIpOCTpaHeHue, yHuuroxxenue [1J[ B oTHomeHun
K00 M3 CyOBEKTOB MEPCOHAIBHBIX JAHHBIX, OCYIIECTBIAIOTCS MPU HEMOCPEACTBEHHOM
ydacTud 4enoBeka, mpu 3ToM [IJ] MoryT ObITh, KaKk M3BICYCHHBIMH W3 WH(POPMAIIMOHHOMN
cucTeMsbl nepcoHanbHbIX HaHHbIX (Hanee MCIIM) tak u He cBs3annbiMu ¢ MCII/I.

MarepuanbHbiii HOCUTENb, coaepxkaiue [1]] - MmaTrepuanbHblii HOCUTEND (€1, KHUTH U
KypHaJIbl y4eTa, TOTOBOPHI, MHBIE CheMHBIE HOCUTENN HH(popMaimu, coaepxariue [1]]) ¢
3aKCUPOBaHHON Ha HeM B 000l dhopme nndpopmarment, cogepxaieit [1J] cyorexTon I1]]
B BHJIE TeKCTa, (hoTorpaduu U (WIn) UX COYETaHHUS.

C yuerom OomnbIIoro o0beMa JOKYMEHTOB, COJEp)KAIIMX IEPCOHANbHBIC IaHHBIC, H
CTPOr0 PEriaMeHTUPOBAHHOIO MOPSJIKA UX XPAHEHMs MOMETKa KOH(PUACHIMATIbHOCTH Ha
HUX HE CTABUTCS.

2. Topsinok oOpabOTKHU MEPCOHATBHBIX TaHHBIX

2.1. TIJ pomxHBI 000COONATHCS OT HMHOM HMHPOpMALMKM IMyTeM ¢QUKCAMM HUX Ha
OTAENbHBIX MaTE€pHAIbHBIX HOCHUTENSAX, B CIELUANbHBIX pa3jeiax WIM Ha Moisix (opm
(6;maHKOB).

2.2. Ilpu pukcarun I1]] Ha MaTepuanbHBIX HOCUTENSX HE AOMYCKAeTCs (PUKCAIIUHN Ha



oxHOoM MaTepuanbHoM Hocutene [1]1, nenu o6paboTKu KOTOPBIX 3aBEJOMO HE COBMECTUMBI.
Hns o6paboTku pasznuuHbiX Kateropuid I/ HEoOXOIMMO UCIIONB30BAaTh OTACIIbHBIM
MaTepUaJIbHbIA HOCUTENb IS KAXKI0M U3 KaTErOpHil.

2.3. Tlpu wucCronb30BaHUU THUMOBBIX (OPM JOKYMEHTOB, XapakTep HHPOpMalUU B
KOTOpBIX Mpearnojiaraer Wik nomyckaer BkiatoueHue B Hux I1J1 (manee - tumosast popma),
JIOJDKHBI COOJTIOIaThCS CIEAYIOIINE YCIOBUS:

a) TuroBas (hopma WK CBSI3aHHBIE C HEM TOKYMEHTHI (MHCTPYKIHUS TI0 €€ 3al0JIHEHUIO,
KapTOYKU, PEECTPhl U KYpHAJbI) JIOJKHBI COAEpPKATh CBeAeHUs o 1menu oopadorku I1J1,
OCyIeCTBIsieMOl 0e3 HMCHOIb30BaHUs CPEJICTB aBTOMATH3allMi, HAMMEHOBAaHHWE U aJipec
[ITHNY, ¢pamunuto, umsi, oruectBo u aapec cyobekra [1][, ucrounuk nonyuenus [1]1, cpoku
obpabotku 1], mepeuyens neiictBuii ¢ I1J[, koTopsie OyAyT coBepIIaThCs B MPOIECCE UX
00paboTKH, 00IIIee ONMUCaHNE UCTIONB3YEeMBIX CIocoboB oopadoTku I1/1;

0) TunoBas (hopma I0JKHA PEAyCMaTPUBATh MOJE, B KOTOpOoM cyOobekT 1] moxer
IOCTaBUTh OTMETKY O CBOeM corjacuu Ha o60paborky I[I/], ocymectBiasemyo 0e3
UCIIOJIb30BaHUSl CPEJCTB aBTOMATU3AalUU, - TP HEOOXOAMMOCTH MOJY4YEHHS] MUCbMEHHOTO
cornacus Ha 00padoTky [1/1;

B) TUTIOBas (popMa JT0KHA OBITH COCTaBJICHA TAKMM 00pa30M, UTOOBI KaXKIbIi U3
cyonekrtoB 1], conepxamuxcs B JOKyMEHTE, UME BO3MOXHOCTh O3HAKOMUTBCS CO CBOUMH
[, comepxamuMmucsi B JOKYMEHTE, HE Hapyllasi MpaB U 3aKOHHBIX HHTEPECOB HHBIX
cyonektoB I1/];

r) TUNOBas (popma MOHKHA UCKIII0YaTh O0ObETUHEHHUE TTOJIEH, TpeTHa3HAYCHHBIX JIJIS
BHecenus [1/], uenu 06paboTKK KOTOPHIX 3aBEIOMO HE COBMECTHUMBI.

2.4. Tlpu HecoBmecTuMocTH wened oOpabotku I[1J[, 3adukcupoBaHHBIX HAa OJHOM
MaTepuaJIbHOM HOCUTEIIE, ECIIU MaTepUaIbHbIA HOCUTEIb HE MO3BOJISIET OCYLIECTBIISITh
oopabotky 111 ornenbHO OT npyrux 3aUKCUPOBAHHBIX HA TOM ke Hocutene I1J[, nomxHbI
OBITh TIPUHSATHI MEPHI 1O O00ECIIEYCHUIO pa3aebHON 00pabOTKH MEPCOHATBHBIX JTAHHBIX, B
YaCTHOCTH:

a) MpU HEOOXOAMMOCTH HCIIONb30BAaHUSA WM paclpocTpaHeHus omnpenaeneHHbix [1]1
OTIENbHO OT HAXONSIIMXCS Ha TOM JKE€ MaTepHalibHOM Hocurene apyrux I1]]
ocymiecTBisieTcss konuposanue [1J[, moamexanux pacupoCTpaHEHUIO UK UCIIOJIb30BaHMUIO,
CIocOOOM, HCKIIIOYAIOIIMM  OJHOBpeMeHHoe konupoBanue IIJI, He nomnexammx
pacmpoCTpaHEHUI0 U  MCIOJB30BAaHUIO, M HCIHOJNB3YEeTCs (PacmpoCTpaHsieTCsl) KOMus
MEePCOHAIBHBIX JJAHHBIX;

0) py HEOOXOJUMOCTH YHUUYTOXKEHUSI WK OsiokupoBanus yacTtu 1] yaudroxkaercs niu
OJIOKHMpYETCsl MaTepUaIbHbII HOCUTENb C PEIBAPUTENbHBIM KOMMMPOBAHUEM CBEICHHM, HE
NO/UIeKAIINX ~ YHHYTOXKEHMIO  WIM  OJOKMPOBAaHUIO,  CIIOCOOOM,  MCKIIIOUYAIOLIUM
oJHOBpeMeHHOoe konupoBanue [1/], mognexamux yHUUTOXKEHUIO WK OJIOKUPOBAHMUIO.

2.5. VYuHuuroxeHue wiu oOesnuuuBaHue yactu [IJI, ecnu 9T0 Jmomyckaercs
MaTepuaibHbIM  HOCHUTENEM, MOXET  IPOU3BOJIUTHCA  CIIOCOOOM,  MCKIIIOUYAIOLIUM
nanbpHeimyo o0pabotrky o3tux IIJI ¢ BOo3MOkHOCTHM 0OpaOOTKM HHBIX JaHHBIX,
3a()MKCUPOBAHHBIX HA MaTEepUaIbHOM HOcUTENE (y/1alieHne, BhIMapblBaHUE).

2.6. Yrounenwue [1]] nmpu ocymiecTBiaeHNN UX 00pabOTKK 6€3 UCTIONb30BaHUS CPEIICTB
aBTOMAaTU3alUd TMPOM3BOJUTCSA IyTeM OOHOBJIEHUA WM H3MEHEHUs JIaHHBIX Ha
MaTepuaibHOM HOCHUTEJE, a €CIM 3TO HEe JONMYyCKAaeTcs TEeXHUYECKUMHU OCOOCHHOCTSIMHU
MaTEepUAIIbHOI'O HOCUTENS, - MNyTeM (UKcalud Ha TOM K€ MaTepUAIbHOM HOCHUTENE
CBEICHUH O BHOCHMBIX B HHUX M3MEHEHHMSX JMOO TyTEM H3TOTOBIEHUS HOBOTO
MaTepUaJIbHOI0 HOCUTENS ¢ YTOUHEHHbIMU [1/].



3. OcobenHocTH oOecrieueHns: 0€30MaCHOCTH MEPCOHATBHBIX JTaHHBIX
npu UX 00paboTKe, OCYIIeCTBIsIEMON 0€3 HCIOIb30BAHUS
CPEACTB aBTOMAaTHU3aIIUU

3.1. O6padortka I1]1, ocymiecTBisemast 6€3 UCTIOIBL30BAHUS CPEJICTB aBTOMATU3AIINH,
JOJKHA OCYIIECTBISITBCS. TaKUM 00pa3oM, 4ToOBl B OTHOIIEHWUW Kaxaod kareropuu [1]]
MOXXHO OBLJIO OINpEAeNUTh MECTa XPaHEHHs TNEPCOHAIBHBIX JaHHBIX (MaTepHUabHBIX
HOCHUTEJEN) U yCTaHOBUTD MEPEUEHbB JINII, OCYIIECTBISAIOMMX 00padoTky 1] nubo nmerommx
K HUM JIOCTYII.

3.2. Heobxoqumo obGecnieunBaTh pa3einbHOE XpaHEHHE MEPCOHAIBHBIX JaHHBIX
(MaTepuaIbHBIX HOCUTEIECH), 00pab0TKa KOTOPBIX OCYIIECTBISIETCS B PA3JITUYHBIX IIEIISX.

3.3. Ilpu XpaHeHWH MaTepUaJbHBIX HOCUTENEH JOHKHBI COOIIOJATHCSA YCJIOBHS,
O00ECTIEYMBAIOIINE  COXPAaHHOCTh  IMEPCOHAIBHBIX  JAHHBIX W HCKIIOYAOIINE
HECAaHKIIMOHUPOBAHHBIN K HUM JIOCTYTI.

3.4. PykoBoauTens noapaszeiaeHus, B KoTopoM oopabdarsiBatores [1]1, mpuHumaet Bce
Heobxonumpie opraHn3aiMOHHBIC U TEXHHYECKUE MEPHI, UCKITIOYAIONE BO3MOXKHOCTh
HECAaHKIIMOHUPOBAHHOTO JIOCTYIA K MaTepralibHbIM HocutensiM [1]] mun, He mOmyIeHHbIX K
ux oOpaboTke. Matepuanbabie Hocutenu ¢ [1J] MOMKHBI XpaHUTHCS B 3alUparONIuXcs Ha
KIIFOY TMOMCIICHMIX, MeETaUIMYecKuX Ikadax, ceidax, HHBIX ImKadax, HMEIOIINX
3anupaemMbie OJIOK-CEKIIUH.

3.5. JIuna, ocyuiecTBisonme 00padboTKy MepCOHATBHBIX TAHHBIX 0€3 UCTIOIb30BaHUS
CPEJICTB aBTOMATH3alINH, JIOJKHBI OBITH MPOMH(OPMHUPOBAHBI O (hakTe 00pabOTKH UMHU
MIEPCOHATBHBIX JAHHBIX, KATETOPUAX 00padaThIBACMBIX TIEPCOHATBHBIX JAaHHBIX, a TAKKE 00
O0COOEHHOCTSIX W MIPABMJIAX OCYIIECTBIEHUS TaKOH 00pabOTKH.

3.6. JlomKHOCTHBIM JumnaM, paboraromum ¢ [IJ[, 3ampemaercs pasriamarh
uH(GOpPMAITHIO, COACPIKAIIYIO TEPCOHAIILHBIE JaHHBIC, YCTHO WX MMUCHbMEHHO KOMY OBl TO HH
ObLI0.

3.7. CorpynHuku, ocyuiecTBisitomue oo0padorky IIJ[ 6e3 wucmonb3oBaHMS CPEACTB
aBTOMAaTHU3alIUU:

- omIpeeNseT MeCTa XpaHeHUS TEPCOHABHBIX TAHHBIX (MaTepUaTbHBIX HOCHUTEICH);

- OCYIIECTBJISICT KOHTPOJIb HAJIWYMsl B TOAPA3NCICHUU YCIOBHH, O00ECIICUNBAIOIINX
coxpanHocTb [1J] 1 ucKITtoYarmKUX HECAaHKIIMOHUPOBAHHBIN K HUM JIOCTYTI,

- OpraHuU3yeT pa3/eIbHOE XPAHCHUE MaTePUATbLHBIX HOCUTENICH MePCOHANBHBIX TAHHBIX
(moxymeHnToB, nuckoB, USB ¢ueni-nakonurenei, np.), 00padoTka KOTOPHIX OCYIIECTBIISETCS
B Pa3IUYHBIX IEIISX.

4. Tlopsmok mpeaoCTaBIEHHUs 10CTyNA K MePCOHATLHBIM JTaHHBIM,
o0pabaTbIBaeMbIM 0€3 UCITOJIb30BAHUS CPEICTB ABTOMATH3AIMH.

4.1. Pabornux IITHWUY mnanensercs mnpaBom pgoctyna k IIJ[ B cooTBeTrcTBHM C
3aHMMAaeMOW JTOHKHOCTHIO, JOMKHOCTHOW MHCTPYKIMEH W/WIW Ha OCHOBAHWH Pa3pEIICHHUS
PYKOBOIUTENS MOAPA3ICTICHUS.

4.2. BpemeHHbIi wid pa3oBbld nonmyck K pabdore ¢ IIJ[ B cBsi3u co ciykeOHOU
HEOOXOIMMOCTHIO MOXeT ObITh moiydeH paboramkom I[ITTHUY mno paspemenuto
PYKOBOJUTENST CTPYKTYPHOTO IMOJpa3/ieJIeHNUs] U OCYIIECTBICH B MPUCYTCTBUM PaOOTHHKA,
MMEIONIEro MOCTOSIHHBINA JOCTYM K padote ¢ 3Toi kateropuei [1/1.

5. O6s3aHHOCTH pabOTHUKA, AOMYIIEHHOTO0 K oOpadoTke [1/1.



5.1. IIpu pabote ¢ MarepuanbHBIMU HOCUTEISIMU, conepxkamumu [1J], paboTHuk 00s13aH
M cKIt09nTh BO3MOKHOCTh O3HAKOMJIEHUS, IPOCMOTPA 3TUX TOKYMEHTOB JINIIAMU, HE
JIOMYILIEHHBIMU K padoTe ¢ HUMHU (B TOM YHCII€ IPYTUMHU paOOTHUKAMU CBOETO CTPYKTYPHOTO
Mo/Ipa3ieicHus).

5.2. Tlpm BbeIHOCE MaTepuUaldbHBIX HocuTenen, coaepxkammx I, 3a mpenens
MOMEIIEHHsI, B KOTOPOM MpoBoauTcs: oopadotka [1]1, mo ciayke6HOi HeOOXOAMMOCTH, a TaKk
K€ MpU Tepenadye MaTepuajgbHbIX HOCUTENEHd W/ WM HX KONUW JIMLAaM, HMEOLIUM
BPEMEHHBIN WU pa3oBbIi AomMycK K padore ¢ [1J] B cBs3M co ciiykeOHON HEOOXOIUMOCTHIO
pabOTHUK NTOJDKEH clenarb oTMETKy B JKypHase ydyera MaTepuajgbHbIX HOCUTENEH, B TOM
YHClie pacleyaToK TEeKCTOB, rpaduueckod W wHOM uHpopMmanuu, comepxkammx [1J] u
NOPUHATH BCE BO3MOXHBIE MEpbl, HCKJIIOYAIOUMe yTpary (yTepro, XHIIEHHE) TaKuX
MaTepUaJIbHBIX HOCUTENEN.

5.3. IIpu ytpate (yTepe, XUIIEHUN) TOKYMEHTOB, coaepxkamux 11, paboTHuK 00s3aH
HEMEUIEHHO JOJIOKHUTh O TakoM (Qakre aupekropy. Ilo kaxgomy QaxTy HazHayaeTcs
CIIy>k€0HO€ pacciieJOBaHuE.

5.4. PaGotHuKaMm, nomnyiieHHbIM K oOpadoTtke I1]], 3anpemaercs:

- cooOaTe cBeaeHus, sapisomuecs 111, munam, He UMEIOIIMM MpaBa I0CTYINA K 3TUM
CBEJICHUSIM.

- IeTIaTh HEYYTEHHBIE KOIMH JJOKYMEHTOB, coaepkamux [1/].

- OCTaBIIATH JOKYMEHTHI, coaepskaniue [1/], Ha pabounx cronax 6e3 mpucmorpa.

- BBIHOCUTh JOKYMEHTHI, cofepskamue [1/], 3 nomemenunii 6e3 cmyxe0HONH HE0OOXOIUMOCTH.

6. OTBETCTBEHHOCTH

6.1. OTBETCTBEHHOCTH 32 HEUCIIOJTHEHUE UM HEHAJIJIEXkKAIEe BBIIOJTHEHNE TPEOOBAHUIM
HacTosme MHCTpyKIuy Bo3naraercsi Ha paOOTHUKOB U PYKOBOJUTENIEH MOApa3ieeHUN.

6.2. KoHTpoJIb 32 BBINOJIHEHWEM TIOJIOKEHUN HAacTosAm e MHCTpyKumy Bo3maraercst Ha
pykoBonurens [IM'HUY, orBercTBeHHOr0 32 opranuzanuto oopadorku I1J] B [ITHUY.
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