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(HoBas1 pexaKmus)

1. O01mme moJ1oKkeHUs

1.1. Hacrosimee Ilonoxxenue pazpabotano B cooTBercTBHH ¢ DenepalbHBIM 3aKOHOM OT
29.12.2013 Ne273-®3 «O6 obpazoBanuu B Poccuiickoit deneparyn» n OenepanbHbIM 3aKOHOM
or 02.05.2006 Ne59-®3 «O mopsimke paccMOTpeHHsl oOpaimieHuid TpaxkaaH Poccuiickoi

Denepauun».

1.2. T[Tonoxxenue onpeaenseT MopsI0K paCCMOTPEHHS 00paIeHui rpak/iaH, a UMEHHO, MOPSI0K
yueTa, pPETUCTpalldd U PACCMOTPEHHsI OOpalleHUd Tpa)<aaH, KOHTPOIS HUX HCIOITHEHUS,
opranusanuu JuuHoro npuema rpaxzaad B [bOY COII Ne 1 «OL» um. B.N.®oknna c.bonpmas
I'mymuna (nanee — YupexaeHue).
1.3. T'paxmane WMEIOT MpaBo oOpamiarhCs JIMYHO, a TaKXKE HAIMpaBIATh B YUpEKICHUE
KOJUIEKTUBHBIE oOpatenus. OOpalieHuss MOTYT HalpaBlIATHCA 1O MOYTe, (PaKCUMUIBHON CBSI3H,
Tenerpady, 3IeKTPOHHOM MOYTE U UHBIM MH()OPMALIMOHHBIM CUCTEMaM OOIIEro MOJIb30BaHUsl.
1.4. Ins peannzauuu nenen [lonoxeHnst UCIIONB3YIOTCA CIEYIOIINE OCHOBHBIE TEPMUHBL:



Oobpawenue rpaxaanuia (nanee oOpaiieHue), HalpaBJICHHOE B Y UPEKICHHUE, - 3TO TUCHbMEHHOE
IpeyIoKEeHNE, 3asIBICHUE WIIH kKano0a, a Takke YCTHOE o0pallleHue TpakJaHuHa;
Ilpeonoiswcenue - 1oxenaHus WIM PEKOMEHJAIMM [0 YJIYYIIEHUIO OTIEJIbHBIX HalpaBiIeHUI
JESATENIbHOCTH IIKOJbl, COBEPUICHCTBOBAHUIO JIOKAJIbHBIX HOPMATHBHBIX IIPABOBBIX aKTOB,
PETYJINPYIOIINX €€ JeSTEIbHOCTD;
3anenenue — obpanieHue B LEISIX peau3aliy IpaB U 3aKOHHBIX HHTEPECOB IPak/aH;
Kanoba - npocrda rpaKJaHMHA O BOCCTAHOBJICHHUH HJIU 3alIUTE €r0 HAPYIIEHHBIX TIPaB, CBOOO]T
WIM 3aKOHHBIX HHTEpecoB, JHOO MpaB, CBOOOJ WJIM 3aKOHHBIX HHTEPECOB APYTUX JIHII,
BCJIE/ICTBHUE HAapyUIEHUs] paOOTHUKAMHU IIKOJIbI TPEOOBAaHUI 3aKOHOAATENbCTBA, 3ITUYECKUX HOPM
Y TIPaBUJI TIOBEJICHUS U T.1.
Iloeémopnwimu cuntaroTcsi 0OpaleHus, OCTYHUBIINE OT OJHOTO U TOTO K€ JIMIA MO0 OJHOMY H
TOMY >K€ BOIIPOCY €CJIM CO BPEMEHHU MOJjaul MEePBOT0 UCTEK CPOK PACCMOTPEHHS WM 3asiBUTEIb
HE y/IOBJIETBOPEH JaHHBIM €My OTBETOM. [IMchbMa OJJHOrO M TOTO € JMILA U 110 OJTHOMY U TOMY
K€ BOIIPOCY, MOCTYIHUBIINE 10 UICTEUEHUS CPOKA PACCMOTPEHUS, CUNTAIOTCS IEPBUYHBIMH.
AHOHUMHBIMU CUUTAIOTCS TUCbMA TpaKIaH Oe3 ykazaHus (aMWInu, aapeca, Mo KOTOPOMY
JOJIKEeH OBITh HAIIPaBJICH OTBET, IO TAKUM OOpAIIeHUsM OTBET HE JA€TCA.

2.TpeGoBaHusl K NIMCbMEHHOMY 00palIeHUI0
2.1. Opranuzamusi paOOTbl C MHUCHBbMEHHBIMH M YCTHBIMU OOpaIIeHUSAMU TpaKIaH JI0JDKHA
oOecrieunBaTh  HEOOXOAMMBIE  YCIOBHSL JJIi  OCYHIECTBIIEHHUS, IPEIOCTABIEHHOTO U
rapantupoBaHHoro rpaxnaHam Koncrurynueit P mpaBa oOpamarbcsi ¢ MNpeasioKEHUSIMU,
3asIBJICHUSIMH 1 Kasi00aMy B TUCBMEHHOW U YCTHOU popme.
2.2. IlucpmeHHoe oOpallleHre TpaKAaHWHA JOJDKHO COJAEpKaThb HAUMEHOBAaHHUE YUpEeKICHUS,
(amMuTuIo, UMsi, OTYECTBO JOKHOCTHOTO JIUIIA JIUOO €ro JOJDKHOCTh, (aMUIIHIO, UM, OTYECTBO
3asgBUTENs, MOYTOBBIM ajapec, MO KOTOPOMY HYXXHO HalpaBUTh OTBET, YBEAOMJICHHE O
nepeajipecaluy o0pamieHus, 1aTy 1 JHYHYIO MOJIIHUCH.
B cnyuae Heo6xoaumocTu (4TOOBI HOATBEPIUTH CBOU JIOBOJIbI) IPAXKIAHUH MOXKET MPUIOKHUTH K
UCbMEHHOMY OOpalEHHUIO JOKYMEHTBI U MaTepHalibl TUOO UX KOIUU.
2.3. B oOpamieHuu, cocTaBieHHOM B (opMe SIEKTPOHHOTO JOKYMEHTa, TPa)JaHWH IOJDKEH
yKa3aTh: CBOU (aMUIINIO, UMsI, OTYECTBO; a/IpEC ANEKTPOHHON MOYTHI, €CIIM OTBET JIOJKEH OBITh
HampaBlieH B (GopMe AIEKTPOHHOTO JOKYMEHTa, MOUYTOBBIA ajapec, €ClIM OTBET JOJKEH ObITh
HalpaBJieH B NUCbMEHHON popMme; AaTy U JIW4YHyto noanuck. K oOpaiieHuto rpaxJjaHiH BIIpaBe
MPUIIOKUTH HEOOXOAMMBIE TOKYMEHTHI M MaTepHallbl B 3JEKTPOHHOU popme. Takxke OH MOKET
WX HApPaBUTh 3TH IOKYMEHTHI HJIK WX KOMTUU B TUCbMEHHOU (hopMe TI0 MmoyTe.
2.4. B KONIEKTUBHOM OOpAIIEHNH YKa3bIBAIOTCS: (paMILIUS, UMSI, OTYECTBO OJHOTO TpaXkIaHUHA,
oOpaTuBIIErocs OT JIMLA KOJJIEKTMBA M (DaMWINM, MHUIMAIBI W TOANHMCH JAPYTUX YIECHOB
KOJJIEKTHBA, C YKa3aHHEM KOHKPETHOTO ajpeca (MOYTOBOTO WM AIIEKTPOHHOTO) MO KOTOPOMY
ClIelyeT HallpaBUTh OTBET.
2.5. OtBet Ha oOpallleHue TpaKIaH He JAaeTCs B CIEAYIOUIUX CUTYaIIUAX:

e ccnu B oOpallleHuu He yKa3aHa (haMuius rpaKIaHHHA, HAPABUBIIETO OOpaIlieHue, uiu
MOYTOBBIN aJIpec, M0 KOTOPOMY JTOJIKEH ObITh HANIPABJICH OTBET;

® CCJIM TEKCT OOpalleHHs MPOYeCTh HEBO3MOXKHO M3-3a €ro (YU3UYECKOTO COCTOSTHUS, 00
9TOM T'PaXJTAHUHY COOOIACTCS B TCUCHUE CEMU JHEH OT MOMEHTA PEeruCTpaIiy;

e ccau B OOpalIeHMH COJIEPIKATCs HEIEeH3ypHbIe JHOO0 OCKOPOUTENbHBIE BBIPAKEHUS,
YrpO3bl JKU3HH, 3JJ0POBBI0 M MMYIIECTBY JIOJDKHOCTHOTO JIMIIA, & TaKXe WICHAM ero
CeMbH, 00 OTOM TpaXJaHUHY COOOIIAeTCI O HEIOMYCTUMOCTH 3JI0YNOTpeOIeHuUs
IPaBOM;

e cciau B OOpallleHUH COJIEPIKATCs CBENEHHUS O IMOATOTABIMBAEMOM, COBEPIIAEMOM WITU
COBEpIIICHHOM TMPOTHBOIIPABHOM JCSHHH, a TakKe O IIUIe, €r0 MOJArOTaBIMBAIOIIEM,
COBEpIIAIOIIEM WM COBEPIIMBINEM, OOpalleHWe TIOJUICKUT HAIMPABICHUIO B
rOCY/IapCTBEHHBIN OPTaH B COOTBETCTBUU C €70 KOMITETEHIUEH;



e ¢cCiaM B MUCHbMEHHOM OOpallleHWH Tpa)kJaHWHA COJEPXKUTCS BOMPOC, Ha KOTOPBIA eMy
paHee ObUI JaH OTBET IO CYIIECTBY U NPHU 3TOM B OOpalleHUH HE MPHUBOJIATCS HOBBIC
JMOBOJIBI WM  OOCTOSITENLCTBA,  TPAKIAHUHY  COOOMIAETCS  peHIeHHEe O
0e30CHOBATEIBHOCTH OYEPEAHOr0 OOpAIEHUS U MIPEKPAIllEHUU MEePENUCKU M0 JAHHOMY
BOIIPOCY.

2.6. OOparmeHus TpaxaaH, HE coJep)Kalllue JaHHBIX, YKa3aHHbIX B myHKTax 2.1. - 2.3.
Hacrosiiero [lonoxeHus, IpU3HaOTCSI aHOHUMHBIM U PACCMOTPEHHUIO HE MOJJIeXKAT.

3. llopsnok paccMOTpeHNs MUCbMEHHBIX (3JIEKTPOHHBIX) 00paleHu i
3.1. IluceMeHHOE (3JIEKTPOHHOE) OOpaleHHEe MOAJISKUT 00s13aTeIbHON PerucTpalyy B Te€UeHUE
Tpex JHEeW ¢ MoMeHTa nocryiuieHus B [lkoiry.
3.2. Ilocne wu3ydeHus oOpalleHus, NPOBEPKU JMYHBIX [JaHHBIX 3asiBUTENs, oOOpalleHue
PETUCTPUPYETCSl CEeKpeTapeM YupexaeHus, a Taxke opopmisercs B KypHaje oOpaueHuii
rpaxaan (Ilpunoxenue 1).
3.3. [IpunsTHE pElIEeHUs 0 PacCMOTPEHUIO MMCbMEHHBIX (3JIEKTPOHHBIX) OOpallleHUI rpaaaH
OCYILECTBIISICTCSI  PYKOBOJIUTENEM YUPEXKICHMs, KOTOPbI Ha3HAyaeT WCHOJIHUTENS U
OIpeeNsieT CPOKU PACCMOTPEHUsI 00pallleHusl.
3.4. Cpok paccMoTpeHus oOpamenus coctaBiaser 30 pmHe co 1HA perucrtpanuu. B
UCKJTIOUUTENIFHBIX CIIydasX OH MOXET ObITh MpoaJiieH, HO He Oomee yem Ha 30 ammeit. O
IPOJUIEHUU CPOKA PACCMOTPEHUS I'PaX/IaHUH YBEIOMIIAETCS OPUIIMAIIBHO.
3.5. Paccmorpenue oOpaiieHuil Trpak[JaH, COJEpKallMX BOINPOCHl 3allUThl IpaB peOEHKa,
IPEJJIOKEHUS 110 MPENOTBPALIEHUI0 BO3MOXKHBIX aBapuil M MHBIX YpPE3BBIYAMHBIX CUTYyallUH,
POM3BOAUTCS O€30TIaraTeabHo.
3.6. VcnonHuTenb, Ha3HAYEHHbIN PYKOBOJAUTENEM, F'OTOBUT IPOEKT OTBETAa Ha OOpalleHHE U
IPEJCTaBIISIET €r0 B YCTAHOBJIEHHBIE CPOKH PYKOBOJUTEIIO HA YTBEPXKICHHE.
3.7. CopepxaHue IPOEKTa OTBETA HE JIOJDKHO IPOTUBOPEUYUTH 3aKOHOAATENbCTBY P® u
IPUHATBHIM B OOILIECTBE ITHUECKUM HOpPMaM.
3.8. Ecinu oTBeT moO CyliecTBY MOCTaBICHHOIO B OOpaIlleHMHM BOIpPOCa B CHIIY KaKUX-JTHOO
NPUYMH J1aTh HEJb3s, IPaXKJaHUHY, HallpaBUBIIEMY OOpalleHle, COO0IaeTcs 0 HEeBO3MOXKHOCTH
JIaTh OTBET.
3.9. Obpaienue IOMKHO OBITh PACCMOTPEHO C YY€TOM BCEX HIOAHCOB, a (DaKThl U JJOBOJBI,
U3JIO)KEHHBIE B HEM, JOJDKHBI OBITh HPOBEPEHBI C TOYKH 3PEHMS] MOJIHOTHI, JIOTUYHOCTH,
3aKOHHOCTH, 00O0OCHOBAaHHOCTH U JIOCTOBEPHOCTH.
OTtBeThl Ha OOpalleHUs TPaX/aaH JIOJKHBI ObITh apryMEHTHPOBAHHBIMH, C Pa3bICHEHUEM BCEX
3aTPOHYTHIX B HEM BOIIPOCOB, a €CJIM B YJOBJIETBOPEHUHU OOpAIlEHUs 3asBUTEII0 OTKA3aHO —
COJIep’KaTh YETKOE Pa3bsICHEHHWE MOpsiiKa O0XKaJOBAaHUS IMPHUHITOIO PEIHICHHS C yKa3aHUEM
oprasa (JJOJPKHOCTHOTO JIMIIA), K KOTOPOMY MOXKET OBITh HalpaBlieHa »*ajio0a.
3.10. Ilpu odopmieHun oTBeTa Ha oOpalieHHe HEOOXOAMMO PYKOBOACTBOBATHCS MPABHIIAMHU
JIeNIOTIPOU3BOJICTBA U O(DOPMIIEHUSI UCXOAIMX JTOKYMEHTOB. OTBET JOJKEH cojepXarbh JaTy,
PErUCTPALlMOHHBIA HOMEp JOKYMEHTa, (paMIIMI0, UM U OTYECTBO 3asBUTEJIA, €ro MOYTOBBIN
azpec, TEKCT (OTBETHl Ha IIOCTaBJIECHHBIE BOIPOCHI), HAUMEHOBAHME JIOJDKHOCTH JIMILIA,
MOJMMCABIIETO IOKYMEHT, €ro (aMuINio, UMs, OTYECTBO U HOMEp TeleOHA UCTIOHUTEIS.

4. Opranusanusi JMYHOI0 pHUeMa rpaxkaaH.

[Topsimok paccMOTpEHHS YCTHBIX O0paIieHuit
4.1. JInuHBIA NpuUeM IpakAaH OCYLIECTBISETCS B LIENSAX ONEPATUBHOIO PACCMOTPEHMS YCTHBIX
oOpallleHuil TpaKJaH U IOPUANYECKHX JIUI, OTHOCSIIMXCS K KOMIETEHIMH YUpexkIeHus,
COKpAIllEHUS KOJIMYECTBA MMCbMEHHBIX 00pallleHu, OpraHu3alnu npeaynpeauTeabHoil paboThl,
YCTAHOBJICHMS M YCTPaHEHUsI IPUYUH HEBBIOJIHEHUS JOKHOCTHBIMU JIMIIAMH BO3JIO’KEHHBIX Ha
HUX 0053aHHOCTEH.
4.2. Tlpuem TpaxkaaH OCYIIECTBIBIETCS PyKOBoAWTeleM YupexaeHus. [Ipum HeoOXoauMocTh
PYKOBOJMTEIb MOXET JUIsl PEILIEHUSI BOIPOCA IPUITIACUTH CBOMX 3aMECTHUTENEH, I€AaroroB Win
JIpYTUX paOOTHUKOB YUpexkIeHUS.



4.3. Nuadopmarus o Mecte MpHema, a Takke o0 YCTaHOBJICHHBIX IJIS MpUeMa JHSX U dacax
JOBOJUTCSL /10 CBEACHMS TpakJaH uepe3 WH(GOPMAIMOHHBIA CTEHA U OQUIUAIbHBIN CalT
YupexneHus.
4.4. [Ipn 1MYHOM NpUEME TPAKIAHUH JOJDKEH NPENbABUTH JOKYMEHT, YJIOCTOBEPSIOLIUN €ro
JUYHOCTb.
4.5. Copep:xaHue yCTHOTO OOpalleHHs 3aHOCUTCS B KapTOUKY JIMYHOTO MpUeMa TpaxkJIaHWHA
(ITpunoxxenue 2). B ciydae, eciu U3JI0KEHHbIE B yCTHOM OOpalieHu# (akThl U 00CTOSITEIHCTBA
ABIIIOTCS OYEBUIHBIMU M HE TPEOYIOT NOMOJIHUTENBbHOM MPOBEPKH, OTBET Ha OOpalieHHe ¢
coriacus TpaXJIaHWHA MOXET OBITh JaH yCTHO B XOJIe¢ NpHUeMa, O YeM JellaeTCs 3amuch B
KAapTOYKe JIMYHOI'O MpUeMa I'pakJaHuHA. B OCTaIIbHBIX CilydasX IaeTcs MUCbMEHHBIA OTBET IO
CYIIECTBY MOCTABIICHHBIX B 00paIlleHUU BOIIPOCOB.
4.6. YcrHbple oOpalieHus MOTYT MOCTyMNaTh MPHU MPOBEACHUU MpUeMa, BO BpeMs TeleQOHHBIX
MEPETOBOPOB M PACCMATPUBAIOTCA B CIIydasX, KOTJa WU3JOXKEHHbIe B HHUX (aKTBl U
o0CTOSITENHCTBA OYEBUAHBI M HE TpeOYIOT JOMOJHUTENbHOM MPOBEPKH, JIMYHOCTU
00panarouxcsi U3BECTHHI U yCTaHOBJICHBI. Ha ycTHBIE 0OpaliieHus, Kak MpaBuiio, JaeTcCsl OTBET
B YCTHOI opme.

5. Opranusauus JAeJ0NPoOU3BOACTBA
5.1. Jlenompou3BOACTBO MO OOpalleHUsIM TpakJaH BEIETCS OTICIBbHO OT JPYrHMX BHUIOB
JIETIOTPOU3BOJICTBA U OCYILIECTBIISIETCA CEKpEeTapeM Y UpeKICHHUS.
5.2. llpunsaTHe pelieHUs MO PACCMOTPEHHUIO TMHCEM M YCTHBIX OOpalleHHil TrpakKiaaH
OCYIIECTBIISIETCS PYKOBOJAUTENIEM Y UPEKICHHUS.
5.3. HenocpencTBeHHOE UCTIOTHEHHE TOPYYEHHH IO MUCbMaM M YCTHBIM OOpallleHus M rpaKaaH
OCYIIECTBIISIETCS OTBETCTBEHHBIMH PAOOTHUKAMHU Y UPEIKICHUS.

6. 3axsI0uNTEIbHBIE 10JI0KEHUSA

6.1. Hacrosimee [lonmoxxenue pazpaboTaHO B COOTBETCTBMU C Y CTaBOM IIKOJIBI M TPUHUMAETCS
[Tegarornueckum coBetom LIIkoJIbL.
6.2. Usmenenuss B Hacrosimee IlomokeHue MoOryT OBITh BHECEHBI MPU H3MEHEHUH
3aKOHOJATENFCTBA B 00JIACTH PACCMOTPEHUs 0OpallleHui Tpak/iaH.
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